Woodland Opera House (WOH) Board of Trustees (BOT) — Finance Committee

Meeting Minutes
April 6, 2026; 7:00pm-8:00pm

Location / Platform: WOH Third Floor Meeting Room

Meeting Notice: This was a meeting of the Woodland Opera House Board of Trustees (BOT) Finance
Committee

Members Present: (Marked P if Present in Person, Z if Present via Zoom, E if Excused, A if Absent)

Committee Members

P | Grace Wheeler
P Lou Anderson
P Kelly Coleman

Agenda

Welcome and Introductions

Approval of Minutes

Old Business/Action Items & Next Steps
New Business

Public Comment

Closing Remarks

S o

Agenda Iltem Discussion Points
1. Welcome and e Called to order at 7:07pm by Grace Wheeler,
Introductions Chief Financial Officer.

e Suzi Ishikawa has withdrawn from the Finance
Committee.

Approval of Minutes e Meeting Minutes from February 2, 2026, were
reviewed and discussed.

¢ Motion to approve February 2, 2026, Meeting
Minutes was made by: Kelly Coleman;
Seconded: Grace Wheeler; Passed
unanimously.

Old Business/Action | e Financial Review & Audit

ltems & Next Steps o All requested files for the 2023 & 2024
Review Engagement have been uploaded
to the repository other than #17 & #18
which are related to our Fixed Assets; we
are ready for Richardson & Company,
LLLC to begin the Review

o We received a list of Fixed Assets from
our CPA (Rick Johnson), and need Tom
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Decision
e N/A

¢ Motion to approve February 2,
2026, Minutes PASSED.

e Lou will look over the Fixed
Assets list.

¢ Grace will email Richardson &

Company, LLC to let them
know that all files (other than
Fixed Assets) are uploaded,
request guidance for Fixed
Assets Standard of Practice,
and to request the “Prep List”
for the 2025 Audit so we can



Burmester to provide input what we still
have and what has been disposed of; Lou
Anderson may have some historical
knowledge of some of the Assets.

o We discussed the need to document a
Policy/Standard of Practice related to
categorizing new assets as a “Fixed
Asset” and update current list.

¢ Pending ERC Request to IRS for Q3-2020

o Grace believes we may need a Power of
Attorney for her or our CPA to get the
transcripts for the account to see what's
happened; we need to decide if we can
write off the Accounts Receivable.

e Status of Financial Account Access Document

o We received a proposal from Tom
Burmester.

o We decided to put this on HOLD until the
Audit has been completed; we can use
the results as guidance in this document.

4. New Business ¢ Proposal from Columbia Bank Woodland

Branch

o Kevin Duncan approached Lou at a

Chamber of Commerce event and said his

bank could lower our “fees” if we moved
to them.

o We called out that the financial account

called “6015 Bank Fees” is likely made up

of more than just bank fees (e.g. Square
fees, credit card Processing fees, etc.);
we need to get the details of what makes
up this account to have a basis for a
comparison.

o We discussed that Tom is hoping to begin

investing some of the money in our bank
accounts in higher-yielding short-term
investments like CDs, and a comparison
of bank offerings may be of interest.

e Review March 2026 Financials, if available

o We have not yet received the March
financials.

o Jasmine has proposed a meeting to
discuss a transition plan for Brianna
Daniels (leaving WOH mid-June) as she

currently handles many financial tasks for

WOH.
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get a head start.

e Kelly to lead documentation of
Fixed Assets Policy/Standard
of Practice.

o Grace to talk with Rick Johnson
about calling the IRS to find out
the status of this request.

o N/A

o Kelly to work with Jasmine to
get the lower-level detail of
what makes up “6015 Bank
Fees”.

e Lou to discuss with Tom
Burmester, and if interested, he
will set up a meeting with Kevin
Duncan, Tom, and Kelly.

e Grace to request Tom to set up
a meeting to plan for Brianna’s
transition



5. Public Comment e No public present o N/A

6. Closing Remarks ¢ Kelly reviewed Action ltems; Grace thanked e N/A
attendees and adjourned the meeting

Follow-Up Action Items

Action Iltem Responsible Person Due Date

Send list of BOT Meeting Minutes needed for R&C Review to Jia-Min Kelly Coleman Done
Rosendale & Lou Anderson

Follow-up with Jia-Min Rosendale on status of letter to the City of Kelly Coleman Done
Woodland requesting 50% reimbursement for Review/Audit.

Let Mark Johnson @ Edward Jones know that Lou Anderson is our Lou Anderson Done
Liaison; set a meeting to discuss investment strategy for “Innovation
and Development Fund” and overall fund balancing strategy.

Provide historical information on the Fixed Assets list. Lou Anderson 4/15/2026

Email Richardson & Company, LLC to let them know that all files Grace Wheeler 4/10/2026
(other than Fixed Assets) are uploaded, request guidance for Fixed

Assets Standard of Practice, and to request the “Prep List” for the

2025 Audit so we can get a head start gathering information.

Document a Policy/Standard of Practice related to categorizing new Kelly Coleman 6/1/2026
assets as a “Fixed Asset” and update current list of Fixed Assets.

Grace to talk with Rick Johnson about calling the IRS to find out the Grace Wheeler 4/10/2026
status of this request and determine if we need a Power of Attorney.

Ask Jasmine for details of “6015 Bank Fees” account. Kelly Coleman 4/10/2026
Follow-up with Kevin Duncan and determine if we should set up a Lou Anderson 5/1/2026
meeting.

Forward Jasmine’s email to Tom Burmester & request he set up a Grace Wheeler 4/10/2026

meeting to plan for Brianna’s transition.

Meeting Adjourned: 8:02pm

Next Meeting
Date & Time: TBD
Location / Platform: TBD

Minutes Submitted by: Kelly Coleman, Notetaker
Date Submitted: April 7, 2026
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